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3/4 year-old nursery education grant
Area SENCO documentation

For information only.  
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Flow Chart – Early Years Inclusion Support Referral

	At Early Years Action IPP (IEP) review, early years provider, parent/carer and if appropriate setting Area SENCO agree child should be referred for inclusion support.
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	Early Years provider completes referral form with parent/carer and forwards to Lead Area SENCO along with observational evidence, all IPPs and IPP reviews.  Inform parents of Role of Area SENCO (refer to page 12)
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	Area SENCO visits setting to assess / confirm child’s level of need based on Early Years Inclusion Support criteria.
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	Area SENCO informs setting INCCO and parent / carer of outcome of assessment and level of support to be provided. 
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	Inclusion support is put in place and reviewed on a termly ( old term) basis




Inclusion support - definition

Depending on level of SEN this can be provided through:

· On-going Area SENCO support through advice and guidance

· Signposting to additional training

· 1:1 support for children who are in receipt of funded childcare or  
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     3/4 year-old nursery education funding 
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                           EARLY YEARS INCLUSION SUPPORT REFERRAL 

Child’s Name: ______________________________  Date of Birth: ____________________

Address: ___________________________________________________________________

Post Code: ___________________   Telephone Number: ___________________________

Ethnic Origin: _______________________________________________________________

Parent’s/Carer’s Names: ______________________________________________________

 Early Years Setting __________________________________________________________

Setting Contact Name/s and telephone number: __________________________________

Start date if not already attending ______________________________________________

Days & Sessions attending: ___________________________________________________

Other settings child attends: __________________________________________________

Other professional/agencies involved: __________________________________________

___________________________________________________________________________

Please complete the reverse side of this form and ensure that the child’s parents/carers are able to contribute.
Parental/Carer Permission (please delete if permission not given)

· I give permission for my child to receive support from the Area SENCO team/Springboard Opportunity Group 

· I am happy for information about my child to be shared with other relevant professionals.
· I have contributed to this referral
[image: image17.wmf] 

Name _____________________ Signed:  ______________________Date ______________
	Child’s strengths:

(please consider the child’s views where appropriate) 

Parent/carer comments



	What support might be appropriate and why?

Parents/carers comments




Referral will not be accepted without parents/ carers comments.
How is child’s session funded?
Code of Practice Stage:      Early Years Action


Early Years Action Plus

Referral made by____________________________________ Date ____________________
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Please ensure this form has been fully completed and return to the Area SENCO, Fran Kirkwood, North Somerset Council, Town Hall, Weston-super-Mare, BS23 1UJ along with observations, Individual Play Plans (IPP) and IPP reviews.

[image: image19.wmf] 


Early Years Inclusion Support Criteria

Communication and Interaction 

	Needs additional adult support in this setting with:


	sometimes
	always
	Comment

(example / recommendation)

	Developing communication skills


	
	
	

	Communicating known needs and feelings


	
	
	

	Understanding instructions


	
	
	

	Interacting appropriately with adults


	
	
	

	Interacting appropriately with peers


	
	
	

	Developing listening and attention skills


	
	
	


	Identified Training Needs  for Setting 

     


[image: image20.jpg]The LeC] I'N i ng Team

Innovation in partnership





[image: image21.wmf] 

[image: image22.jpg]The LeC] I'N i ng Team

Innovation in partnership



[image: image23.wmf] 


Early Years Inclusion Support criteria

Cognition and Learning

	Needs adult support in this setting with:


	Some of time
	always
	Comment

(example / recommendation)

	Consolidation, repetition and over-learning in order to make progress


	
	
	

	Explicit teaching for a large part of the session (social and learning experiences)


	
	
	

	Personal care


	
	
	


	Identified training needs for setting
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Early Years Inclusion Support Criteria

Medical

	Needs adult support in this setting with:


	Sometimes
	always
	Comment

(example / recommendation)

	Long term significant medical condition


	
	
	

	Accessing the curriculum due to an identified medical need


	
	
	

	Ongoing medical intervention or 

Monitoring


	
	
	


	Identified Training Needs  for Setting

Risk assessment required :  Yes / No
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Early Years Inclusion Support Criteria

Social, Emotional and Behavioural

	Needs additional adult support in this setting to:


	Some of the time
	always
	Comment

(example / recommendation) 

	Engage constructively in activities, developing concentration and ability to deal with distractions and impulsivity.


	
	
	

	Make and sustain positive constructive relationships with peers and or adults


	
	
	

	Control emotional responses (i.e. shows frequent extreme distress)


	
	
	

	Join in structured group activities and follow the daily routine


	
	
	        

	Ensure safety of self and others


	
	
	


	Identified Training Needs for setting

Risk assessment required      Yes  /  No






Early Years Inclusion Support Criteria

Physical and Sensory Impairment 

	Needs adult support in this setting with:
	Some of the time
	Always
	Comment 

(example / recommendation)

	Moving around inside and outside safely


	
	
	

	Toileting


	
	
	

	Eating and drinking


	
	
	

	Accessing and or manipulating  resources


	
	
	

	Care of equipment, aids etc


	
	
	

	Implementation of therapy programme


	
	
	

	Significant adaptation of environment, learning experiences and resources


	
	
	


	Identified training needs for setting

Manual handling risk assessment required         Yes  /  No




Early Years Inclusion Support 

Summary of Need

Child’s name: _____________________________________  DOB: _____________ Setting:  ______________________________

Area SENCO carrying out assessment of need: _____________________________________  Date: ________________________

	Area of need
	Summary of help needed

	Physical and Sensory Impairment


	

	Cognition and Learning


	

	Communication and Interaction


	

	Behaviour, Social and Emotional Development
	

	Medical

	


Outcome                                                                                                                                         Tick / Comment as needed

	Springboard sessions
	

	1:1 Support – Springboard Inclusion Support Worker / Setting Support Worker
	

	Additional Training
	

	On-going Area SENCO support
	

	Other referral e.g MAISEY, CAF, or other agency
	

	Block Support
	





Early Years Foundation Stage

Parent Information

Role of the Area Special Educational Needs Co-ordinator (Area SENCO)

Area Special Educational needs Co-ordinators (Area SENCOs) work in close partnership with Special Educational Needs Co-ordinators (SENCO) in non-maintained childcare settings delivering the Early Years Foundation Stage.

Every Pre-school and Day Nursery provider is required to have a SENCO (an inclusion co-ordinator in North Somerset) in place. In the case of childminders and out of school clubs, Early Years Childcare Advisers take on the role of SENCO for a group of providers.

Area SENCOs’ support settings in many different ways including:

· General support work  around everyday practice

· Training, advice and guidance around: 

· Reinforcing the need to consult with parents / carers at each step and reassure them that confidentiality between parents / carers, setting and other agencies will be respected at all times

· Early identification of concerns, assessment of need through observing children at play 

· Planning and implementing appropriate intervention and support for individual children in consultation with parents /carers

· Monitoring children’s progress and transferring records when children move from one setting to another e.g. a new setting / reception class

· Following a graduated approach to supporting children they have concerns about

· Explaining to parents / carers how any early intervention and support put in place will benefit their children and help them to reach their full potential

· Referral to other agencies e.g. health and learning  and development support

· Signposting parents / carers to the local Parent Partnership Service for North Somerset – ‘Supportive Parents’

Further guidance is available for parents /carers –

‘Special Educational Needs (SEN) – A guide for Parents and Carers’ http://www.teachernet.gov.uk/wholeschool/sen/parentcarers/

North Somerset Early Years Inclusion 

Six Sessions Block Support Programme

Training, advice and guidance for providers to support a child with additional needs 

What can the setting expect from this support?

· Following an assessment of need from the Area Senco team, specific aims for the support will be drawn up with you and child’s parents/carers. These will relate to the individual child but also support on-going quality improvement of inclusive practice.

· An Inclusion Advisor will then visit weekly for a period of about 6 weeks to work alongside your team. He / she will model strategies, give suggestions and set child specific / quality improvement tasks / targets which will be reviewed with you on an on-going basis. 

· Links will be made with other relevant professionals and support given on how to implement therapy advice and programmes.

· A training session may be arranged as part of an in-service or staff meeting on a relevant topic as required.

· An evaluation of the whole period of the block support programme will be made at the end of the programme and this information will shared with your Early Years Consultant. 

What is expected of the setting?

· The child’s keyperson and other relevant staff are made fully aware of the role of the Advisor and allocated time for discussion with Inclusion Adviser and to carry out relevant tasks.

· You will work closely with the parent/carer to support  them to implement strategies at home.

· You will implement tasks/strategies agreed on a weekly basis and feedback to Inclusion Adviser on their subsequent visit.

· You will complete feedback form at the end of the programme. This will require you to evaluate the impact of the block support programme on the child and practice and details on how you intend to continue to embed strategies into your practice.

· Throughout the block support programme, demonstrate your commitment to the ongoing quality improvement of your inclusive practice.

· When able to, inform Inclusion Adviser if child is not going to be attending as soon as possible.

What is expected of parents / carers?
· Ensure your child attends sessions as agreed and inform your child’s setting as soon as possible if he / she will not be attending.

· Work closely with your child’s keyperson to implement agreed strategies at home

· Contribute to evaluation of the six week block support programme. 
	Setting
	

	INCCO – name and contact details
	

	Name of child and DOB
	                                                                             DOB:

	Key person and other staff involved
	

	Start date
	

	EY Inclusion Advisor- name  and contact details
	

	Aims of this six week block support programme


	

	Signed

Parent/Carer

Date:
	

	Setting

Date:
	

	Area SENCO

Date:
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SEN

EARLY YEARS INCLUSION SUPPORT FOR CHILDREN WITH SPECIAL EDUCATIONAL NEEDS IN RECEIPT OF EARLY EDUCATION FUNDING

The child’s needs should be assessed by the Area SENCO and the level of support to be applied for should be agreed in consultation with the provider and parent/carer. Additional support can be applied for to support the child whilst attending Early Education Funded Childcare sessions.

The local authority will expect these to be supported through the SEN Code of Practice and have an individual education plan.

To apply for funding this form should be completed by the Area Special Educational Needs Co-ordinator (Area SENCO) and countersigned by the childcare provider.  

	Child’s Details

	Name of child:


	

	Address:


	

	Date of birth:


	

	Parent Declaration

I have been consulted and agree to my child having the additional support as stated overleaf.

Name:......................................................Signature:...............................................................



	Provider Details

	Name of Childcare Provider or Accredited Childminder:
	

	OFSTED Registration Number or DCSF URN Number


	

	Address of Childcare Provider or Accredited Childminder:
	

	Telephone Number of Provider:


	

	Position held in organisation:


	

	Provider Declaration

I agree to use the funding allocated by this application to provide the additional support as specified by the Area SENCO.

Name:......................................................Signature:...............................................................





	For completion by the Area SENCO 

	Please summarise the Special Educational Needs/additional needs of this child.

	

	On the basis of the above, how many hours per week do you recommend that this child receives additional support?

	Days and hours per week:

(max 6 hours per day, 15 hours per week for 38 weeks per year)*

Number of weeks:

Hourly rate of pay of worker:

Start date: 



	Review date: (at which point this funding will be reviewed and re-assessed)
	Must be completed

	Name of Area SENCO completing form: (please print)
	

	Office address:
	

	Signature:
	

	Date:
	



Please return this form to:



CYPS Resources

North Somerset Council

Town Hall

Weston-super-Mare

BS23 1UJ
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SEN/Review

EARLY YEARS INCLUSION SUPPORT FOR CHILDREN WITH SPECIAL EDUCATIONAL NEEDS IN RECEIPT OF EARLY EDUCATION FUNDING

	Child’s Name:


	Setting:
	Date:

	Inclusion Support Assistant (ISA):


	Area Senco:


	hrs / week supported:



	How has support been used?

ISA:

Setting Keyperson:



	How has support impacted on practice?

ISA:

Setting:



	How has support made a difference for us at home?

Parent/ Carer:

How has support benefitted me in my setting?

Child’s voice (what am I doing/saying that tells you?):

Summary of child’s current support needs:

On the basis of above, will inclusion support continue as it is?         YES / NO 

Details of any change to Inclusion support:



	Please complete below if SEN funding is needs to continue

Days and hours per week:

(max 6 hours per day, 15 hours per week for 38 weeks per year*)

Number  of weeks:

Hourly rate of pay for practitioner:



	Date of next review:
	Signed: 

Parent/Carer  

ISA,

Setting                                        Role



	Area SENCO

Address
	

	Date:
	Signature:


Please return this form to Area SENCO and where SEN funding is required to:

Mo Gale

North Somerset Council

CYPS Resources

Room 101, Town Hall

Walliscote Grove Road

Weston-super-Mare

BS23 1UJ

	Date:


	     
	
	
	
	

	
	
	
	
	
	

	Total:


	£:
	
	
	
	

	
	
	
	
	
	

	Supplier reference:


	
	
	
	
	

	
	
	
	
	
	

	Account Code:


	     
	Cost Centre:
	
	
	

	
	
	
	
	
	

	Authorised (signature)


	
	Authorised

(print)
	



	
Early Years Foundation Stage Individual Play Plan

	Review

	Present at review:
	Date:
	IEP No:

	

	Targets
	Feedback from home/ child
	Feedback from setting/ school
	Target to continue

	1
	
	
	
    Yes             No  

	2
	
	
	
    Yes             No  

	3
	
	
	
    Yes             No  

	

	Action agreed:


	Additional comments:

	
	
	New aim
	Signed:

Parent/ carer: __________________________________________________

INCCO/ Keyperson: _____________________________________________

Inclusion Support Worker:  ________________________________________

	
	
	New target(s)
	

	
	
	New support strategies/ resources / experiences 
	

	
	
	Remove from Early Years Action
	

	
	
	Move to Early Years Action Plus
	

	
	
	Involve outside agencies eg speech and language therapist/ Area SENCO
	

	
	
	
	

	

Early Years Foundation Stage Individual Play Plan

	Name:
	DoB:
	Start

Date:
	Early Years Action/ 

Early Years Action Plus

	Contributions to this IEP:
	Date:
	

	INCCO
	Keyperson:
	IEP No:

	Strengths and successes:


	Aim – which supports main area/s of concern:

	Targets
	Setting/ school/ home
	Support strategies, resources, experiences



	1


	
	

	2


	
	

	3
	
	

	Child involvement in IEP
	Review date:

Who will be present at review?


	Signed:

Parent/ carer: ___________________________________

INCCO/ Keyperson: ______________________________

Inclusion Support Worker:  _________________________





GUIDELINES FOR EARLY YEARS SETTINGS USING

SPRINGBOARD INCLUSION SUPPORT SERVICE

Children and families accessing Inclusion Support are a part of YOUR setting and community. Your role and responsibilities are the same as for any other family. The Springboard ISA will work alongside the child and your team to provide additional support.

Springboard Inclusion Support Assistants (ISAs) are allocated to work with your setting to ensure that the child with additional needs is fully included and  able to access a wide range of indoor and outdoor play opportunities at the appropriate developmental stage. ISAs can provide 1-1 support to the child as well as support your practitioners to develop a range of skills. They can offer advice and discuss possible strategies to support the child. They liaise very closely with the child’s keyperson to draw up Individual Play Plans (IPPs) which are implemented and regularly reviewed with parents/carers. 

· The ISA is an extra member of staff and should therefore NOT be included in your usual adult:child ratio and should generally not be left on their own with a group of children unless this has been planned as a support strategy for the child they have been allocated to.

· The setting should have appointed a Keyperson, and use their own record keeping systems e.g. IPPs / Learning Diaries. The ISA will contribute towards those records with their observations of the child’s progress.

· The ISA will have an Enhanced CRB from Springboard. It has been agreed with North Somerset that the ISA can take the child to the toilet or for 1-1 or organised planned small group activities on their own. This should be agreed formally between the setting and the ISA.

· Please share all your policies and procedures with the ISA at the beginning of the placement.

· The ISA is required to attend only when the child is present. If the child is not able to attend the pre-school, the parent should inform both the ISA and the pre-school.

· If the ISA is unable to support the child, s/he will inform the parents and pre-school.  If there is enough time, Springboard will endeavour to find a replacement ISA. If the pre-school have a member of staff who is able to cover, Springboard will cover those costs, up to the amount allocated for the Support Assistant.

· The ISA will be aware of all the child’s personal care/needs and will agree with the Keyperson how these will best be met. 

· The ISA will need to be aware of the child’s needs at all times but will be available to play with other children. Sometimes s/he will stand back to make observations.

· The child will be involved and encouraged to take part in all pre-school experiences. It may be necessary to differentiate some activities and/or carry out some individual work.

· The child’s IPP should be completed by the Keyperson together with the ISA and parents/carers and reviewed regularly.

· A member of staff (usually child’s keyperson or INCCO) from the setting will be invited to multi-agency reviews.  In conjunction with the ISA, a contribution to a report may be required if a child is undergoing Statutory Assessment, for an audit funding application or transition to school. An application to the Link programme should be made.

· The placement will be reviewed three times a year to assess whether the support Springboard is providing is still required and appropriate.

· Information that passes between the ISA, parents/carers, other professionals and pre-school staff must remain confidential,



GUIDELINES TO HELP WITH REPORT WRITING

You may be asked to write a report on a child attending your setting for:

· Multi-agency reviews/pre-school planning

· Contribution to multi-agency assessments

· Evidence for school for audit funding application

These are guidelines only to help you with your report. You may change the order, leave out bits or add things that you feel are important.

· For each area of development describe the child’s needs and any effective strategies that you have been able to put in place. It needs to be emphasised how the child has achieved  e.g. the child will follow the routine of the group when a visual timetable is used OR the child is able to paint at the easel only if he has a standing frame and thick handled paint brush.

· Highlight the type and level of support that you are giving in order for the child to be included and progress

· Describe also what the child is good at and enjoys doing.

· Remain objective and factual at all times.

Information on the child

Name   Age   Number of sessions/times   Staff ratio  How long you have known child    Attendance- regular/late/absent   General health   Other professionals who have been involved

Background Information on setting

Full day care or sessional structure of your day/session, range of activities, physical environment e.g. large hall/ small rooms/ steps/ outside play provision

Medical needs (if appropriate)

How does medical condition impact on the child’s development and involvement in your setting

e.g.  epilepsy, heart condition 

Personal Social Emotional Development

Confidence/self esteem; general activity level; interaction with adults/peers; sharing/turn taking/ helping others and awareness of their needs; co-operation with rules and routines;  mood swings behaviour/self control;  understanding consequences/awareness of danger;  self-care/ toilet needs/dressing/washing/eating/drinking

Communication and Language

Attention to spoken language;  listening skills;  understanding of language; use of language verbal or non-verbal;  how expresses needs/feelings;  size of vocabulary;  ability to put words together;  communication with peers;  interest in stories/ literacy

Play and Learning

Favoured activities and dislikes;  imaginative/creative/exploratory play’;  attention levels;  ability to copy;  memory;  awareness of the world and how things work   

Physical and Sensory (If appropriate)
Hearing/Vision; unusual sensory reactions; ability to stand/walk/balance/climb;  hand-eye co-ordination;  spatial awareness
Any Other 

Notes


Area SENCO Support

Lead Area SENCO:   Fran Kirkwood


	Children with complex needs and/or accessing inclusion support


	Children with a low level of need that can be met through enabling the environment

	Fran Kirkwood 

01275 884140
	Lead Area SENCO – Town Hall
	Gail Alder

07920 082811
	EYFS Consultant

	Joanne Harris 

01275 341113 
	Springboard Opportunity Group - Manager
	Vivienne Kimber

07920 082907
	EYFS Consultant

	Liz Smith

01275 341113
	Springboard Opportunity Group – Clevedon
	Linda Roberts

07776 170298
	EYFS Consultant

	Becky Peddle
01934 426165
	Springboard Opportunity Group - Weston
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